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Welcome to the Anchorage School District

The following pages are a reference tool for applicants interested in classified positions
with the Anchorage School District. It is meant to provide support in your search and
application for job vacancy postings in the online Classified AppliTrack system.

All of the district’s positions are advertised online. Applicants interested in classified
positions in the bargaining units of Totem, ACE, Exempt, Non Represented,
Maintenance, Student Nutrition, or Temporary will apply using the Classified AppliTrack
system. Custodial and Bus positions do not accept online applications. Those interested
will apply for these positions on a paper application.

Paper applications are available at the front desk, from our classified employment page,
or from the ASD forms library. The paper application form is searchable by the name
‘Classified Employment Application’, or form number 1300. Applicants can fill out the
paper application via the computer but cannot save the information. It must be printed,
signed, and include a resume before submission via postal mail, via fax to 907-742-4176,
or through a scanned copy emailed to the department. We would also be happy to meet
you in person.

Applicants interested in applying for a certificated position should read the information
provided on our main website, or speak with a Human Resources certificated staffing
team member.
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Accessing Classified AppliTrack

Anchorage School District classified position vacancies can be viewed online on our
website, www.asdk12.org. You may access the site through a web browser such as
Internet Explorer, Firefox, or Safari.

On the homepage, look for the box on the right side of the main page labeled ‘Popular
Links’. Click on the word ‘Employment’.
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On the employment page, you will see information for applying for both classified and
certificated positions. When looking at the information for classified positions, you can
view current vacancies in two ways:
1. Click the button titled ‘list of openings’ to view a brief list of current vacancies.
2. Click the button ‘Search and apply for classified positions’, which will bring you
to the Classified AppliTrack homepage.
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The Classified AppliTrack homepage contains the information applicants need to view
and apply for classified positions. It can be accessed through the main ASD website, or
directly through a web browser at www.applitrack.com/anchorageclassified/onlineapp.

On the classified page, please review the important introductory information. A link to a

page with frequently asked questions is also provided.
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Welcome to the Anchorage School
District Classified Job Posting System

IMPORTANT MESSAGE CONCERNING APPLYING FOR A CLASSIFIED POSITION:

Currently classified positions will use either the anline application form or the paper
application depending on the bargaining group. Please note the appropriste form to
use for the position of interest. The correct form must be used for your application to
be considered for the position.

Classified positions do not require an Alaska teaching or administrative certification as
a minimum qualification. Some classified positions may require occupational licenses.

SELECTION: An applicant who is selected for a position will be contacted by a
representative of the Human Resources Departrent with an official offer of
employment, Mo other offer of employment will be considered official. If an applicant
cannot be contacted in a reasonable timeframe, another applicant may be selected.

General Public & Temporary ASD Employvees Start Here

ASD Regular Emplovees Start Here

Sub Student MNutrition Assistants applying for Shudent MNubrition
Wacancies Start Here

Frequently Asked Questions
Returning Applicants: Important Message
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Viewing Classified External Job Postings

Current job vacancies are viewable on the Classified AppliTrack homepage. Look for the
first section, labeled ‘General Public & Temporary ASD Employees Apply for Classified
Vacancies Here’. If you are a member of the public or a temporary employee with the
Anchorage School District, use the links in this section to view current vacancies, start an
online application, or return to your application to apply for additional positions.

e To view current job vacancies, click the link ‘View external job postings’ to take
you to a page listing the categories of positions currently open.

& Online Employment Application - Windows Internet Explorer EI@
A | itk fnenang,a., *|E|‘?|A||/’ il
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I™="F or further information please contact
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2510 Arctic Blvd
Anchorage, Akl 99503
(907 276-7211

Faw (907 279-7171
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rr Brs Attendant nnsitinns

HR — Classified AppliTrack 7
Classified Applicants
Revised 9/28/2012



The initial category page groups positions by type.
e The number after the category name indicates how many of that type are currently
open.
e Click on the category name to view a list of open positions, or click all vacancies
to view all open classified positions.
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e The list for a category shows a short description of each position. This includes
the location, hours per day, wage, and vacancy closing date.

e To view the entire job description, click ‘show/hide’ at the bottom of the posting
summary. It will expand to show the vacancy’s minimum qualifications and job
duties. Click the link again to hide the description.

e To apply for a position, click the orange ‘apply’ button in the upper right corner
of the vacancy summary. This will return you to the Classified AppliTrack entry
page.

e From the entry page, please read the directions for application. If the position falls
under the paper application process, the form can be downloaded from there. If it
is part of the online process, start or return to a previously created application.

& Open Positions - Windows Internet Explarer EI@
@KJ? [\ httpiiuwma, ~ | B |42 | X || DuckDuckGo o -
5.p Fawvorites Open Positions

w

I \'1' Anchorage School District
Wk aselis 12, org

m

» Classified - Technical/Supervisory/Administrative
Analyst, Systems JoblD: 501351}
S
Position Type: Elv | B 12
Classified - Technical/SupemisoryfAdministrative/Analyst, Systems Email To A Friend
Print Yersion
Date Posted: Closing Date:
Fi27202 OPEN UNTIL FILLED
Location:
INFORMATION TECHNOLOGY
Bargaining Unit: Work Day: Work Year:
ACE 8 HOURS PER DAY 240 DAYS PER YEAR
Salary: FTE: Department:

ACE 11 §60,134. - 76,748, FULLTIME, 1.0 FTE  INFORMATION TECHNOLOGY 040

Please note: All job postings close on the closing date at 9:00 PM Alaska Standard
Time.

Additional Infurmatinn:
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Application Procedures

1. Members of the public and temporary ASD employees who wish to apply for a
position start by clicking the link ‘start an online application’.
a. Ifinterested in applying for a custodial or bus position, click ‘download
and print classified application’. Submit the completed application with a
current resume to the Operations or Transportation Department.
2. From the application login page, click the button ‘start’. It will take you to the
first page of the application.
3. On the first page, enter your name and basic contact information:
a. Your email address. If you do not currently have an email address, you
can set one up for free through yahoo or google mail.
b. A password. This will allow you to save a partly completed application
and come back to it later, or to apply for additional positions in the future.
c. Choose a secret question and type in the answer. This will allow you to
log in to your account if you forget your password.
4. Click the arrow ‘next page’ at the bottom right of the screen to continue.

-
€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Sc... g@

'\ hkkps: e, applitrack, comfanchoragedassifiedfonlineapp/ _application. aspx?starting=true

Flease enter all required information.
1. Personal Info 1 :
Name: - Rogers Ginger L

» (Last) » (First) (Middle
Initial)

(Title)

Other name under which transcripts, certificates, and former applications
may be listed:

Other: -

(Title) (Last) (First) (Middle Initial)

The following information is needed for you to continue your application at a later date.

« Your email address will be used to communicate with you.

(be sure to use your full Internet email address ex: jean@aol.com)

* Your password prevents others from viewing your application. Choose any password you
would like. By assigning your application a password you will be able to stop and continue the
application process at any step. You can return to complete an application up to 45 days later
by clicking 'Continue An Application' and then entering your email address and password.

« If you do not have an email address, click here to sign up for a free account with yahoo mail.

» Email Address: ginger@red.com © Available
# Confirm Email: ginger@red.com

» Password: eemssscs

# Confirm Password: sessssse

» Secret Question: |‘u"u’hat is your pet’s name? M

11}
Finish and Submit Next Page |3

HR — Classified AppliTrack 10
Classified Applicants
Revised 9/28/2012




5. On the second page, choose your current employment status with the district.

6. At this point, at the bottom of the page you will see the option ‘save as draft’.
Clicking this option allows you to save your application with the information you
have already filled out. You can return to the application later to finish it.
However, the application has not yet been submitted—you have not yet applied for
a position.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage School Di... u@m

2 https: . applitrack, comfanchorageclassified/onlineapp/_application. aspx?r=0, 2056543 _ %

Classified - Anchorage School District - Employment Application

Employment Application Rogers, Ginger -

(8]
IE Please fill in all the required information.
. Personal Info
‘ 2. Current Employee Current Employment Status
Stat:
= Your selection will determine the application process you will follow. Please select the appropriate status.
3. Postal Address
4. Vacancy Desired m currently @ member of the public or a temporary Anchorage School District employee. 3
5. Social Security Number () Tam currently a regular employee with the Anchorage School District.
6. Education ; . . ; S,
This selection determines what application pages are presented and how your application is
7. Experience reviewed. If you are uncertain of your current employment status, please contact Classified -
8. Attach Resume & M Anchorage School District. L
- - b

_

7. On the next page, fill in your mailing address under ‘Permanent Address’. If you
are temporarily receiving your mail at another address, enter this second address
under ‘Present address’. Click ‘next page’ to continue.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage School Distri u@m

2 hkkps: | fwvww, applitrack, comfanchorageclassified fonlineapp)_application. aspx?r=0, 2056543 _ ﬂ

Classified - Anchorage School District - Employment Application

m Employment Application Rogers, Ginger -

~
RIS e IEPIease list your mailing address. If your present and permanent addresses are the same, just u
1. Personal Info | fill in your permanent address.
2. Current Employee Status
[ 3. Postal Address ] Number & »Permanent Address Number & Present Address
4. Vacancy Desired Street: |‘1"1"1 West Street | Street: |
5. Social Security Number Apt. Number: | Apt. Mumber: |
6. Education 3 City: Anchorage | City: | =
7. Experience State/Province: | AK M State/Province: M
8. Attach Resume & Zip/Postal Code: 99518 | Zip/Postal Code: |
References Country: United States of America tl Country: tl
plceriicarkny | Daytime Phone: 907 ||TTT—8888 | Phone Mumber: || |
10. Additional Skills Home/Cell |907 ||222_3333 | .
11. Language Skills Phone: Until what date? l:l

12. References M =

=
Save as Draft Finish and Submit Prev Page Next Page )
L e
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8. The next page, ‘Vacancy Desired’, lists the currently open classified jobs. If you
wish to see more information on the position, click the job ID number.

9. Click the box next to the job you are interested in to choose it.

10. If you are a returning applicant, check the boxes of your new choices. If boxes in
the list are already checked, do not uncheck them unless you no longer wish to be
considered for the position. If you wish to withdraw your application from
consideration or have applied in error, please contact Human Resources at
907-742-4116.

11. Some positions require a certain amount of experience. After clicking the box, a
question and drop down menu may pop up asking how many years of experience
you have. Click the menu to choose.

12. Click the next page arrow at the bottom to continue. You may have to click it
several times to scroll through the list of vacancies before the application moves
to the next page.

€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage S... g@

' htkps: e, applitrack, comnfanchor ageclassified fonlineapp)_application, aspx?r=0, 2056543 M| =

>

Parsonal Info N Flease check the positions for which you would like to be considered.
. Current Employee Status Classified - Classroom Support
. Postal Address [] JobID 500309: Bilingual Tutor
T ] Location: ASD EDUCATION CENTER

- - obID 500316: Teacher Assistant
. Social Security Number ocation: RILKE SCHULE ARTS & SCIENCES

. Education How many years of experience do you have in similar positions? _

[ = R I T

. Experience JoblID 500320: Teacher Assistant, Kindergarten NCLB
. Attach Resume & | S e g
References = How many years of experience do you have in similar positions?

J : i . Ki —
3. Certifications me .500-32? .T:e:-?:lc_fle:r iRSESIS_t_arIt Kindergarten NCLB

10. Additional skills How many years of experience do you have in similzr positions? it

11. Language Skills [ JobID 500280: Teacher Assistant, Special Educatior Fp— i

12. References _::E: S _-_'_ A student taught

. Classified - Clerical Support Clinical/Intemship
13. Legal Infermation 1 year
[] JobID 500300: Human Resource Administrative Ass 2 years affing))
14. EEO Data Shest Location: ASD EDUCATION CENTER 3 years
15. Survey [ lobd 500295; Secretary, Elementary School ::’;:Z
M Location: URSA MING ENTAR € years "
7 years I
9 years -
10 vesars =
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13. Please enter your social security number, for identification purposes.

14. On the next page, type in your educational experience.

15. If you have any college or trade school education or training, enter this in the
labeled boxes below your high school. Click ‘next page’ to continue.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Sch... [._HE]E

RE

7 hkkps: e, applitrack, com/fanchor ageclassifiedfonlineapp) _application. aspx?r=0, 2056543

Classified - Anchorage School District - Employment Application

#High School Attended (Name, City and State) #Graduation Status b]
Bewverly Cleary High School H.S. Diploma

1. Personal Info :

2. Current Employee Status Colleges, Universities and Technical/ Trade Schools Attended: 3

3. Postal Address 1. Name and location:

4. Vacancy Desired University of Hawai'i

3. Social Security Number .[:I:I!:ﬁded Major area of study and number Minor area of study and number Degree or Date Conferred

6. Education =L of credits/hours of credits/hours Diploma or Expected
(mm/yyyy):

7. Experience 09/2000 Math Social Studies BA 07/2004

8. Attach Resume & 07/2004 | credits/Hours: 124 Credits/Hours: |62

References
9. Certifications [w] - =

Name anad (ocation:
7

16. On the experience page, fill in the name and contact information for your previous
employer, starting with the most recent. Below the contact information, enter
information about previous job duties.

17. Space is available to enter multiple employers. Click the link at the bottom of the
page if you need to add more space. Click ‘next page” when finished.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Sch... [._Hglm

' https: /v, applitrack,comfanchorageclassifiedionlineapp/_application.aspx?r=0, 2056543 _ %

Classified - Anchorage School District - Employment Application

Beginning with the must recent employer, please provide a list of all previous b]
employers. E‘
1. Personal Info
2. Current Employee Status .
1. Current or Most Recent Position Held
3. Postal Address
4. Vacancy Desired Employer Name: Lyndale Child Care Center
5. Social Security Number Position Title: Lead Care Provider
6. Education .
= Employer Contact Information
7. Experience ]
3. Attach Resume & Street: 2858 Lyndale Bivd
References =
o City: Eden Prairie
9. Certifications M -

— " [~
L
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18. On the “attach resume & references’ page, you may upload computerized copies
of your resume, cover letter, and/or letters of recommendation, etc. You must
create or scan the documents and attach the files yourself; we cannot scan or
attach documents for applicants.

19. To upload the file, click ‘add file’ next to the type of document you are uploading.

‘& Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Sc... [._”E]m

o htkps: | fwene, applicrack, comf anchor agedassified onlineapp_application, aspeer=0, 2056543

e General Public & Temporary ASD Employees: You may attach additional h]
AEE[SIEIN documents to your application. Click "Add File" to submit a file electronically now.
7. Experience
8. Attach Resume & ‘ Jyee Status
References Cover Letter Add File(s)
9. Certifications )
10. Additional Skills H Current Resume (M@
11. Language Skills 1st Reference Letter Add File(s)
12. References M 2nd Reference Letter Add File(s)

Grequiredy -

20. On the next page, click browse. Search for the document on your computer. Click
the document to hightlight it, then click ‘open’.

21. After browsing and choosing the document, click ‘upload’. A message should
appear stating that the document was saved successfully. Click ‘continue’.

22. Upload any other documents. When finished uploading, click ‘next page’.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorag... [._HE]E

2o htkps:f v, applitrack, com/ancharagedassifiedfonlineapp)_application. aspx?r=0, 2056543

IE Upload your Current Resume. [»]

Navigation:
= You may upload two types of files. All files must have an extension {.dec, for example). You may upleed
4, Vacancy Desired i
: : 1. aMS Word document (.doc, .doox or Jrif)
5. Social Security Number 2. ascanned image (.pdf, .bmp, .gf, jpg. .png or .tf)
6. Education 1In either case, f your decument contains 2 scan, # MUST be black-and-white {1 bit). Color and
grayscale scans are too large for the district to view. Most black-znd-white documents are 100-200 Kb, The

7. Experience maximum zllowable file size is 1,000 Kb (1 megabyte).

8. Attach Resume &
References

9. Certifications
10. Additional Skills
11. Language Skills

Click the Browse button below to select the file to upload.t may take a few
moments to upload larger files. Only click the Upload button on

ce.
\thomecomp.edu.org\HOMEAPPLICANTIname_name\Deskto{| Browse... ]

12. References

13. Legal Infq i
. Legal Information ™ [ = Cancel ]([ Upload —>)]

CReqiredly

23. Enter your social security number and click ‘next page’.
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24. Enter any certifications you may have and the date the training took place. Click

‘next page’ when finished.

25. For additional skills, check the box next
experience. If you have a skill not listed,
type. Click ‘next page’ to continue.

to all skills with which you have
type it into the box provided for the skill

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Scho..

Employment Application

27 https:fwww,applitr ack, com/ancharageclassified/onlineapp)_application. aspsxr=0, 2056543

Classified - Anchorage School Distri

2B X

ct - Employment Application

Rogers, Ginger -

-

[Jrecordkeeping-Financial

[ recordkeeping-Payroll

1. Personal Info id O
Reports-Statistical
2. Current Employee Status O A o
Reports-Financial
3. Postal Address —
Report Writi
4. Vacancy Desired ePO riting
V1D - i
5. Social Security Number | = A2
6. Education
7. Experience proofreading, editing
8. Attach Resume &
References |
9. Certifications Computers
— " PC & Macintosh Applications
[ 10. Additional skills ] Oq )
Clarisworks
11. Language Skills M Jomaker Pro

26. Next, click ‘yes’ or ‘no’ regarding whether you speak a language other than
English. If you answer yes, please list the other language(s) and choose your level

of understanding of that language. Click

‘next page’ when finished.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage Scho... u@m

27 https:fwww,applitr ack, com/ancharageclassified/onlineapp)_application. aspsxr=0, 2056543

Classified - Anchorage School Distri

ct - Employment Application

Rogers, Ginger -

glish.

. Attach Resume &

IE Language proficiency other than En

Do you knows any language other than English?

®ves ONo
r skill Tevel below.

oo s S

HR — Classified AppliTrack
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References If yes, please indicate which language(s) and note you
9. Certifications |Spanish, German |
10. Additional skills oral Skills (Listening and Speaking) Written Skills (Reading and Writing)
[11. Language skills O Polite O _polite 3
12. References ® ®
13. Legal Information O Fluent O Fluent
14. EED Data Sheet
* Polite means being able to greet and exchange pleasantries; indicate or understand an

15. Survey emergency, or uncomfortable situation and ask if an interpreter is needed.

. * One is literate if hefshe can understand a newscast, or read a newspaper.
16. Confirmation * One is fluent if he/she speaks or writes the language as well as a native speaker.

=
Prev Page || Next Page
L =

15



27. For references, please enter the name and contact information for at least three
people who you have worked with or for. You may add more spaces by clicking
the link at the bottom. Click ‘next page’ when finished.

28. On the legal information page, please read the entire document and answer yes or
no to the questions. If you answer yes, you must type a statement regarding the
issue in the text box provided.

29. After answering all the questions, please be sure to click ‘I agree’ at the bottom of
the page, then click the arrow to continue.

/€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage School ... Q@

" https: | e, applitrack, comfanchorageclassified/onlineapp)_application, aspx?r=0,2056543

This policy of the Anchorage Schoaol District is consistent with applicable laws, regulations, and b]
executive orders enforced by various federal, state, and municipal agencies. Inquires or concerns
may be addressed to the District's Equal Employment Opportunity Department.

6. Education

ZAEXDELIENEE Cer‘tiﬂcation and Release

8. Attach Resume &

References I certify that I have read and understand this application form including the information and
9. Certifications instructions and the Applicant Note above. Every answer I have provided on this application is both
N ) complete and truthful. T understand and agree that (1) if any information is omitted from or not

10. Additional skills filled in on this application, or if false information is furnished, the District will reject my application,
11. Language Skills (2} if any false or misleading information is furnished I will be ineligible for any future consideration

for employment and may be subject to criminal prosecution, and (3} if I am employed by the
District, I will be dismissed from employment, may be criminally prosecuted, and if certified, my
13. Legal Information ] certificate may be revoked, if it is later determined that I have furnished false or misleading
information on this Application, including the knowing omission of information.

12. References

14, EEO Data Sheet

13. Survey I, Ginger Test Rogers, agree to all of the terms above. 1 ag@

16. Confirmation [ |

=

30. Please fill out all the questions on the Equal Employment Opportunity page. The
answers to these questions are confidential and not used in the hiring process.
Click next at the bottom when finished.

31. Please fill out the survey at the end of the application. It will assist us in our
recruitment efforts for classified positions.
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32. If at the end of the application you receive an error or warning, you must
complete the missing information on the indicated pages before submitting. An
application with missing information can be saved as a draft to work on later.

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchor... u@ﬁ

&

7 Rikps: v, applitrack, comfanchoragedlassifisdfonlineappi_application. aspxr=0, 2056543

Classified - Anchorage School District - Employment Application

Rogers, Ginger -

Navigation:

Social Security Number

a.

6. Education

7. Experience There are omissions that prevent submission of your application. You must correct

2. Attach Resume & the following errors before you can submit your application.

References
. . Tip: After you correct the errors on a page use the "finish" button at the bottom of =

3. Certifications the window to return here.
10. Additional Skills Type Message

11. Language Skills Error: e High school attended is missing.

12. References
o [ Go to the Education step ]

13. Legal Information
14, EEQ Data Sheet
15. Survey
[ 16. Confirmation ]

Warning: « No experience was entered.

s [ Goto the Experience step |

(Fsquiredly
B e

]

33. After completing all information, click ‘submit application’ to submit it.

€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorag, .. MW]

7 hitkps: {fvasw, applitrack.comfanchoragedassifiedfonlineapp/ _application, aspx7r=0,2056543

» If you do not wish to submit your Application at this time, click save as draft.

Navigation:

» If you want to mark your Application as "'completed’ and submit it for
References consideration for a specific vacancy, click the Submit button below. If you wish
9. Certifications to make changes or add information, you can use the navigation on the left, or
10. Additional Skills the following link to continue working.

11. Language Skills

+ Upon submission, your application will become active in our files. If you have
not submitted a completed application, your incomplete application will expire
from the system after 45 days.

——
I_ @ubmitApplicatioD J
"\u...._‘_‘-__‘_‘_'_'___‘_,.f
oo J o

34. On the last page, you will have the option to print the application.
35. If the application is submitted successfully, you will receive an automated email
confirming your application and listing the positions for which you applied.
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12. References

13. Legal Information
14, EEO Data Sheet
15. Survey

[ 16. Confirmation




Returning to the Application

If later other positions open in which you have interest, you do not need to start a new

application. You can log back into the account you already created.
1. Start from the main Classified AppliTrack web page. Under the heading for the

general public, click ‘returning to apply for additional positions’.
2. Enter the email address and password you provided earlier and click ‘log in’.

=N ECR =<

o~

& Online Employrment Application - Windows Internet Explorer

ST A | http:f fnnnaaea,, '|@“‘f|n||j’
Eile Edit Miew Faworites Tools  Help
7. Favorites Online Employrment Application

Choose an option below.

General Public & Temporary ASD Employees Apply
for Classified Vacancies Here

= a plicant User Guide

lih="si ey external job postings

=" Start an online application for positions requiring an

onlin Leation
g™ Returning to apply for additional DO@

Custodial Positions

m

I Diownload and print classified application for positions
that do not accept online applications

=" For further information please contact:

Local 71

2510 Arctic Elvd
Anchorage, Ak 99503
Q07 276-7211

Faw (907) 279-7171

Bus Drivers & Bus Attendants

= Download and print classified application for Bus Driver
nr Bis Attandant nncitinns -
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3. From the greeting page, click ‘edit’ on the right hand side.

E Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchor... M

Janchorageclassifiedfonlineapp) _application. aspxir=0.2164551 v| g

Classified - Anchorage School District - Employment Application

Home | Employment Application Rogers, Ginger -

Welcome, Ginger
Rogers!

Activities for you:

__________________________________________________________

Your Application was
submitted on 2/10/2011
5:17:00 PM Central Time.

IMPORT

from another application

No documents attached to your application
If you completed an application with another
organization that uses the AppliTrack System, you
. . . . may import most of your data to Classified -
Please carefully review the following information Anchorage School District.

regarding our enline application process.

4. Once logged in, make sure your information is up to date. Click ‘next page’ at the
bottom to view each page.

5. On the page ‘vacancy desired’, click the box next to the position. Click ‘next
page’ to move through to the end of the application.

‘E Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchora... M

Employment Application

IE Please check the positions for which you would like to be considered.
Mavigation:

Classrﬁed Classroom Support

[v] JobID 500309: Bilingual Tutor
Location: ASD EDUCATION CENTER

1. Personal Info

2. Current Employee Status

3. Postal Address How many years of experience do you have in similar positions '

[ 4. Vacancy Desired ] JoblID 500316: Teacher Assistant
Location: RILKE SCHULE ARTS & SCIENCES

5. Confirmation

i
o

How many years of experience do you have in similar positions? | 2

JobID 500320: Teacher Assistant, Kindergarten NCLB
Location: NORTHWOOD ELEMENTARY

i
a

How many years of experience do you have in similar positions?

JobID 500326 Teacher ASS|stant Kindergarten NCLB
Location: WILLOW CREST ELEMENT

Howe many years of sxperience do you have in similar positions? . M

£ 1l ] >

|
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6. Note that if the position has closed, it will not show in the ‘vacancy desired’

section, even if you applied for it while it was open. A Human Resources

employee can confirm receipt of your application for a specific posting, if

necessary.

Continue reviewing each page as you go, clicking ‘next page’ at the bottom right.

8. The last page is the confirmation page. After making sure the previous pages are
filled out, click the button ‘submit application’. The next page will confirm your
new application choices, and you will also receive an email listing the new
vacancies for which you applied.

~

‘€ Classified - Anchorage School District - Employment Application - Windows Internet Explorer provided by Anchorage ... [._HE]W

7 https: [, applitrack, comf ancharagedassifisdfonlineapp,_application,aspexer=0, 874447

Classified - Anchorage School District - Employment Application

. Personal Info

. Current Employee Status
. Postal Address

. Vacancy Desired Please read the following before submitting your Application.

1

2

3

4

: Bk e * You should print preview your Application.You may need to download Adobe
7

8

. Education Acrobat if the print doesn't work.
. Experience
e If you do not wish to submit your Application at this time, click save as draft.
. Attach Resume & A
References « If you want to mark your Application as "completed' and submit it for
9. Certifications consideration for a specific vacancy, click the Submit button below. If you wish to

make changes or add information, you can use the navigation on the left, or the

10. Additional skills following link to continue working.

11. Language Skills

= Upon submission, your application will become active in our files. If you have not
submitted a completed application, your incomplete application will expire from

13. Legal Information the system after 45 days.

14, EEO Data Sheet
l @bmitApplicatiob J
B S

Prev Page

12. References

15. Survey

’ 16. Confirmation

Save as Draft
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